
hp officejet 4635 manual
HP OfficeJet 4635 Manual is an essential resource for users of this versatile all-in-one
printer, which combines printing, scanning, copying, and faxing capabilities into a single
device. Understanding how to navigate the features and functions of the HP OfficeJet 4635
can significantly enhance your printing experience, improve efficiency, and help
troubleshoot common issues. This article will delve into various aspects of the HP OfficeJet
4635, providing detailed insights into setup, usage, maintenance, and troubleshooting,
ensuring that you can make the most of your printer.

Overview of HP OfficeJet 4635

The HP OfficeJet 4635 is designed for both home and small office use, striking a balance
between functionality and affordability. It offers several features, including:

- Wireless printing
- Mobile printing capabilities
- Automatic duplex printing
- A flatbed scanner and automatic document feeder (ADF)

This printer is compatible with various operating systems and can connect via USB or Wi-Fi,
making it a flexible option for diverse printing needs.

Setting Up Your HP OfficeJet 4635

Getting started with your HP OfficeJet 4635 involves several steps, from unboxing to
installation. Below is a detailed guide on how to set up your printer.

Unpacking the Printer

1. Carefully remove the printer from the box.
2. Remove all packing materials and tape from the printer.
3. Place the printer on a flat, stable surface, away from direct sunlight and heat sources.

Connecting the Printer

You can connect the HP OfficeJet 4635 to your computer or network in several ways:

- USB Connection:
- Connect one end of the USB cable to the printer and the other end to your computer.
- Wireless Connection:



- Ensure your wireless network is active.
- On the printer control panel, navigate to the wireless settings and select your network.
- Enter the Wi-Fi password when prompted.

Installing Ink Cartridges

1. Open the ink cartridge access door.
2. Wait for the carriage to move to the center.
3. Remove the new ink cartridges from their packaging.
4. Insert the cartridges into their respective slots until they click into place.
5. Close the ink cartridge access door.

Loading Paper

1. Pull out the input tray.
2. Slide the paper width guide to the outermost position.
3. Load a stack of paper into the tray.
4. Adjust the paper width guide so that it fits snugly against the edges of the paper.
5. Push the input tray back into the printer.

Installing the Printer Software

1. Insert the installation CD into your computer or download the latest software from the HP
website.
2. Follow the on-screen instructions to install the necessary drivers.
3. During installation, you will be prompted to choose a connection type (USB or wireless).

Using the HP OfficeJet 4635

Once set up, the HP OfficeJet 4635 offers a variety of functions that cater to different
printing needs. Here’s how to make the most of your printer.

Printing Documents

- From a Computer:
- Open the document you want to print.
- Select "Print" from the file menu.
- Choose the HP OfficeJet 4635 from the list of available printers.
- Adjust settings like paper size, orientation, and quality before clicking "Print."

- From a Mobile Device:



- Ensure your printer is connected to the same Wi-Fi network as your mobile device.
- Use the HP Smart app to print documents directly from your smartphone or tablet.

Scanning Documents

1. Place the document face down on the flatbed scanner.
2. On the printer control panel, select “Scan.”
3. Choose the destination for your scanned document (computer, email, etc.).
4. Follow the prompts to complete the scanning process.

Copying Documents

1. Place the document you want to copy on the flatbed scanner.
2. Select the “Copy” option on the control panel.
3. Choose the number of copies and adjust settings such as color or black-and-white.
4. Press “Start” to begin copying.

Faxing Documents

1. Place the document face down in the ADF or flatbed scanner.
2. Select the “Fax” option on the printer control panel.
3. Enter the fax number using the keypad.
4. Press “Send” to transmit the fax.

Maintaining Your HP OfficeJet 4635

Regular maintenance is crucial for optimal performance and longevity of your printer. Here
are some essential maintenance tips.

Cleaning the Printer

- Perform regular cleaning of the printer’s exterior using a soft, lint-free cloth.
- Clean the scanner glass with a glass cleaner and a microfiber cloth to remove smudges
and fingerprints.

Updating Printer Software

To ensure your printer runs smoothly, regularly check for software updates:



1. Open the HP Smart app.
2. Go to “Printer Settings.”
3. Select “Check for Updates” and follow the prompts.

Replacing Ink Cartridges

- Replace ink cartridges when print quality diminishes or when the printer indicates low ink.
- Use only genuine HP ink cartridges to ensure optimal performance.

Troubleshooting Common Issues

Even with proper setup and maintenance, you may encounter issues with your HP OfficeJet
4635. Below are common problems and their solutions.

Printer Not Responding

- Ensure the printer is powered on and connected to the network.
- Restart both the printer and your computer.
- Check the printer queue for any stalled print jobs.

Poor Print Quality

- Run the printer's built-in cleaning cycle from the control panel.
- Check ink levels and replace any low or empty cartridges.
- Use the correct paper type for your print job.

Paper Jams

- Open the input tray and remove any jammed paper.
- Check the ADF and scanner for any paper obstructions.
- Ensure the paper is loaded correctly and not exceeding the tray’s capacity.

Conclusion

An HP OfficeJet 4635 manual is more than just a guide; it is an essential tool that enables
users to understand their printer's capabilities and troubleshoot any issues that may arise.
By following the setup instructions, utilizing the various features for printing, scanning,
copying, and faxing, and maintaining the device with regular cleaning and updates, you can
ensure that your HP OfficeJet 4635 remains a reliable companion for all your printing needs.



With proper care and knowledge, this printer can serve your home or office efficiently for
years to come.

Frequently Asked Questions

Where can I find the HP OfficeJet 4635 manual?
You can find the HP OfficeJet 4635 manual on the official HP support website by searching
for the printer model or directly accessing the 'Manuals' section for downloads.

What types of troubleshooting information are included
in the HP OfficeJet 4635 manual?
The manual includes troubleshooting steps for common issues such as paper jams, poor
print quality, and connectivity problems, along with solutions to help you resolve them.

Does the HP OfficeJet 4635 manual provide instructions
for wireless setup?
Yes, the manual provides detailed instructions for setting up wireless printing, including
connecting to Wi-Fi and configuring the printer settings.

Can I download the HP OfficeJet 4635 manual as a PDF?
Yes, the HP OfficeJet 4635 manual is available for download as a PDF from the HP support
website, allowing you to view it offline.

Is there a section in the HP OfficeJet 4635 manual for
maintenance tips?
Yes, the manual includes a section on maintenance tips, offering guidance on how to keep
your printer in good condition, including cleaning and replacing ink cartridges.
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