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How to Answer Social Security Disability Work History Report

When applying for Social Security Disability Insurance (SSDI), one of the critical components of the
application process is the Work History Report. This report plays a vital role in determining your
eligibility for benefits, as it outlines your past employment, job duties, and limitations. Understanding
how to accurately and thoroughly complete the Work History Report can significantly impact the
success of your application. In this article, we will explore key strategies and tips for answering the
Social Security Disability Work History Report effectively.

Understanding the Work History Report

The Work History Report is a detailed account that provides the Social Security Administration (SSA)
with insights into your past employment. This document is essential because it helps the SSA
evaluate your work capabilities and understand how your disability impacts your ability to perform
past job duties and any potential new work.

Components of the Work History Report

The Work History Report typically includes the following components:

1. Personal Information: Your name, Social Security number, and contact details.

2. Employment History: A list of jobs you have held over the past 15 years, including employer names,
addresses, phone numbers, and dates of employment.

3. Job Duties: A description of your responsibilities and tasks for each job held.

4. Physical and Mental Demands: Information about the physical and mental requirements of each
job, including any skills or tools used.

5. Reason for Leaving: Explanation of why you left each job, especially if related to your disability.

Preparing to Complete the Work History Report

Before filling out the Work History Report, it's essential to gather all necessary information and
documents. Here are some steps to help you prepare:

1. Gather Employment Records

Collect records related to your past employment, including:



- Pay stubs

- W-2 forms

- Tax returns

- Employment contracts or letters

These documents can help you accurately report your job titles, dates of employment, and duties.

2. Review Job Descriptions

For each job you held, review the detailed job descriptions to understand the specific duties and
responsibilities. This will assist you in providing accurate and comprehensive information.

3. Identify Skills and Limitations

Consider your skills, strengths, and any limitations caused by your disability. Reflect on how these
factors may have affected your ability to perform your job duties. This can help you articulate your
situation more clearly in the report.

Completing the Work History Report

Now that you are prepared, it's time to start filling out the Work History Report. Here are some tips for
completing each section:

1. Personal Information

Ensure that your personal information is accurate and up-to-date. Double-check your Social Security
number and contact details to avoid any delays in processing.

2. Employment History

List all jobs you have held in the last 15 years, even if they were part-time or temporary. Include the
following details for each position:

- Job Title: Specify the title you held.

- Employer Name: Write the name of the company or business.

- Employer Address: Provide the full address of the employer.

- Dates of Employment: Include the start and end dates (month and year).
- Hours Worked: Note whether you worked full-time or part-time.



3. Job Duties

In this section, be as detailed and specific as possible about your job duties. Use bullet points to break
down tasks and responsibilities. For example:

- Operated heavy machinery (specific types)

- Managed a team of 5 employees

- Coordinated logistics for shipping and receiving
- Prepared financial reports and presentations

Be honest and accurate; exaggeration or underreporting can lead to complications in your application.

4. Physical and Mental Demands

Describe the physical and mental demands of each job. Consider the following aspects:
- Physical Requirements: Did the job require lifting, standing for long periods, or repetitive motions?
- Mental Requirements: Were you responsible for decision-making, problem-solving, or working under

pressure?

Clearly outline any physical limitations or challenges you faced while performing these duties due to
your disability.

5. Reason for Leaving

Provide a clear and truthful explanation for why you left each job. If your disability played a role in
your departure, be explicit about it. Use phrases such as:

- "Left due to health issues"
- "Unable to continue due to pain management"
- "Resigned because of increasing difficulty performing job duties"

Common Challenges and How to Overcome Them

Completing the Work History Report can be daunting, especially if you have a long employment
history or complex health issues. Here are some common challenges and tips for overcoming them:

1. Memory Issues

If you struggle with memory, consider reaching out to former employers, colleagues, or friends who
may help you recall job duties and timelines.



2. Complex Employment History

If you have held many different jobs, organize your employment history chronologically or by industry
to make it easier to track.

3. Emotional Distress

Filling out the report may evoke emotional distress, especially if your disability stems from a
traumatic experience. Take breaks as needed, and consider seeking support from friends, family, or a
mental health professional.

Final Tips for Submission

Once you have completed the Work History Report, here are some final tips before you submit:

- Review for Accuracy: Double-check all information for accuracy and completeness.

- Keep Copies: Make copies of the report for your records before submitting it.

- Follow Instructions: Ensure you follow any specific instructions provided by the SSA regarding
submission methods and deadlines.

- Seek Professional Help: If you feel overwhelmed or unsure, consider consulting with a disability
attorney or advocate who can provide guidance.

Conclusion

Completing the Social Security Disability Work History Report is a crucial step in securing the benefits
you may need. By carefully preparing your information, accurately detailing your work history, and
being honest about your limitations, you can create a strong application. Remember, this report is not
merely a formality; it can significantly influence the outcome of your disability claim. Take your time,
seek assistance if needed, and ensure that you present your history truthfully and comprehensively.

Frequently Asked Questions

What is a Social Security Disability Work History Report?

The Social Security Disability Work History Report is a document that provides information about your
past employment, including job titles, duties, and the dates you worked. It helps the Social Security
Administration assess your work history when determining eligibility for disability benefits.

How should | begin filling out my Work History Report?

Start by gathering all relevant information about your past jobs, including the names of employers,



job titles, dates of employment, and a brief description of your job duties. This will ensure you provide
accurate and complete information.

What types of jobs should | include in my Work History
Report?

Include all jobs you have held in the last 15 years, regardless of whether they were part-time, full-
time, or seasonal. This includes any self-employment, volunteer work, or any job that may have
contributed to your work experience.

What if | can't remember the exact dates | worked?

If you cannot recall the exact dates, provide your best estimate. It's important to be as accurate as
possible, but the Social Security Administration understands that some details may be difficult to
remember.

How can | describe my job duties effectively?

Use clear and concise language to describe your main responsibilities and tasks for each job. Focus on
the duties that are relevant to your disability and how they impacted your ability to perform work-
related tasks.

Should I include jobs that were brief or temporary?

Yes, you should include all jobs, even if they were brief or temporary. Every job contributes to your
overall work history and may provide important context for your disability claim.

What should | do if | had gaps in my employment?

You can note any gaps in your employment history on the report. Be prepared to explain these gaps,
whether they were due to health issues, caregiving responsibilities, or other reasons.

Is it necessary to provide detailed information about self-
employment?

Yes, if you were self-employed, provide detailed information about your business, including the nature
of the work, duration, and any challenges you faced due to your disability.

What if | have difficulty understanding the report questions?

If you have trouble understanding the questions on the Work History Report, consider seeking
assistance from a family member, friend, or a professional who can help clarify the questions and
guide you through the process.

Can | make corrections after submitting my Work History



Report?

Yes, if you realize there are errors or omissions after submitting the report, you can contact the Social
Security Administration to provide corrections or additional information.
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